OLD WINDSOR PRE-SCHOOL

CONFIDENTIALLY POLICY

The pre-school’s work with children and families willhsetimes bring us into contact
with confidential information.

To ensure that all those using and working in the preedaamn do so with
confidence, we will respect confidentially in the foWing ways:

1. Parents will have ready access to the file recordisesf own children but will
not have access to information about any other child.

2. Staff will not discuss individual children, other than parposes of
curriculum planning/group management, with people other tlepdrents of
that child.

3. Information given by parents/carers to the pre-schapke8sisor or child’'s
keyworker will not be passed on to other adults without ps=iom.

4. Issues to do with employment of staff, whether paid or idnpall remain
confidential to the people directly involved with makinggmemel decisions.

5. Students on Pre-school Learning Alliance or other recoguozabes
observing in the pre-school will be advised of our confidétytipolicy and
required to respect it.

6. If a staff member becomes aware of an issue involvirtglds behaviour
within the pre-school, that staff member must discuss ificonfidence, with
the supervisor, or asst. supervisor in the supervisor’s afasenc

7. Confidential information may be disclosed to the managem@mmittee.

All of the above are subject to the paramount comnmtroéthe pre-school which is
to the safety and well being of the child.

Policy adopted at the management committee meeting hef¥f diovember 2006

Signed on behalf of the pre-school Chairperson Superviso




